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How To Import A Loan File: 

1. Login to https://firstreliance.mortgagebotlos.com/login 
2. Select Import a Loan from the Create dropdown (see below)

 
 

3. Enter the Originator Name and select the correct Import A Loan for the Action 
 

 
 

4. Click Submit 
5. Select File Format of iLAD/MISMO 3.4 
6. Select the appropriate Product for the file being uploaded from the Product dropdown 
7. Click Choose File 
8. Select the appropriate file for upload from your computer 
9. Select the appropriate Loan Origination Type from the Loan Origination dropdown 

a. Wholesale – Brokered Loan Files 
b. Correspondent – Correspondent and Modified Correspondent Loan Files 

10. Click Import 
11. Your file will appear in the First Reliance system and you can proceed to register the loan file as 

needed. 

https://firstreliance.mortgagebotlos.com/login
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How To Create A Loan File Manually: 

1. Login to https://firstreliance.mortgagebotlos.com/login 
2. Select Create a Loan from the Create dropdown (see below)

 
3. Enter the Originator Name and select the correct Create A Loan for the Action 

 
4. Click Submit 
5. Enter all necessary information into the Borrower Summary Page 
6. Click Save and Close at the bottom of the screen 
7. Your file will appear in the First Reliance system and you can proceed to register the loan file as 

needed. 
 
 
 
 
 
 

https://firstreliance.mortgagebotlos.com/login
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How To Register A Loan File: 
Once your file has been created and the required loan data has been entered, you may proceed with 
registering your loan file.  

1. Select Optimal Blue Price/Lock from the Forms and Docs tab 
2. Fill in all necessary loan information and click Search, note this is the most important step, as 

bad data in results in bad data out. 
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3. Once you have reviewed your pricing results and are ready to lock, simply click the Lock icon to 
the right of the Rate/Price/Product Combination that you wish to lock. 

  
 

4. If your have made modifications to fields that are sourced from Mortgagebot on your 
alternative scenarios, you will not be able to lock that scenario, and you will see the icon shown 
below. To lock this scenario, you would need to make the necessary adjustments in 
Mortgagebot and then complete your lock request.
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5. Once you have clicked the lock icon, you will have the option to Register or Lock your loan file. 
To Register, simply click the Update LOS Button. To request your lock and simultaneously 
Register your file, click the Request Lock Button. 

 
 

6. Once the Update LOS button is clicked, the loan has now been Registered.  
 
Important Notes About Loan Registration: 

• If you wish to lock your file at the time of Registration, simply click the Request Lock button 
rather than the Update LOS Button.  

• If an issue is encountered with registering a loan file, please email secondary@firstreliance.com 
and a team member will be happy to review and assist. 

mailto:secondary@firstreliance.com

